
!NSTRUCTIONS TO BIDDERS 
"-q

SPECIFICATIONS, TERMS AND CONDTTTONS FOR RATE CONTRACT OF pRtNTtNG & SUpptytNG OF tEC/BCC

MATERIALS, & DIFFERENT TOGISTICS ETC FOR THE YEAR 2024.25.

Sealed tenders are invited from interested/ bonafide /reputed agencies having adequate

experience in printing of Flex materials, Posters, Leaflets and Banners ,Fixing of Hoarding, wall

painting & Tent house etc. to the Office of the CDM & PHO, Rayagada , B4rijhola, Backside of

Aurobinda School, Near GIACR College, Dist-Rayagada, Pin-765002 on Annual Rate Contract Basis.

lnterested bidders may obtain detail terms and conditions from the District website for taking up

this assignment. The interested bidder may down load the tender document from the district web

site https://ravagada.odisha.gov.in

The tender will be in Three parts i.e. Technical Bid (Cover-A 1), Model Copy (Sample)of the Materials
(Cover - A 2) and Financial Bid l, ll, lll & lV (Cover -B). The bidders should give their Technical, Model Copy

(Sample) of the Materials and Financial proposal separately in Three Envelopes and the Three Envelopes

should be put into another Envelope (Cover- C) Super scribed as "RATE coNTRAcr oF pRtNTtNG & supplytNG

OF IEC/BCC MATERIAIS, & DIFFERENT LOGISTICS ETC FOR THE YEAR 2024-25" with reference to the Advt.
No. through Speed Post/Register Post only.

3. The bidders are requested to submit the sample of individual items as mentioned in Annexure-ll,

otherwise the expression of interest for the said items will not be taken into consideration for

further process.

4. Bidderswho qualifytechnically, theirSample envelop (Cover-A2)will be opened and if the samples

are as per specification as mentioned in Annexure-ll, their financial proposal shall only be opened.

1..

2.
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sl.
No.

Terms & Conditions Documents to be submitted
q

1. The Organization should be a bonafide registered body Valid Registration Certificate
2. The Organization should have PAN & GST ( Reeular) Photo copy of PAN & GST( Regular)

3. Annual turnover of the bidder
Average turnover should be more than Rs. 30 lakhs for
last 3 years.

F.Y:2020-21.
F.Y:2021,-22.
F.Y :2022-23

To be issued in the letter head

of chartered Accountant with
Signature & Membership No.

Also attach photocopies of the
audited Profit & Loss account,
Balance Sheet and lncome Tax

return of each year.

a.

b.

4. The organization will have to submit the affidavit
following clauses:-

t. lt has not been blacklisted by any Government
Organization.
The Organization does not have any legal

suit/criminal case pending against it for violation
of PF/ESI/MW Act or any other law.
The CDM & PHO Office, Rayagada will have no

liability regarding transportation, loa.ding and

unloading of material and all the material order
for shall be delivered at the designated place in
good condition and fixing the material at
institution level for Hoarding & change of flex.
The defective/damaged printed material if any
will be replaced by the organisation.
That the organization agrees to abide by all terms
& conditions of tender.
The organisation will quote prices Exclusive of all

taxes.

with

2.

3.

4.

5.

One Affidavit reflecting all the
clauses will do.

5. Tender must be accompanied by Earnest Money Deposit
(EMD) of Rs.50,00O1- by way of Demand Draft (Must be

Submitted), drawn on any Nationalized Bank in favour of
CDM & PHO, Rayagada payable at Rayagada. & Tender
Paper Cost of Rs 5,600/- (not refundable) by way of
Demand Draft (Must be submitted) drawn on any
Nationalised Bank in favour of CDM & PHO, Rayagada
payable at Rayagada. Tender if not accompanied by
EMD and Tender Paper Cost witl not be considered. EMD

of unsuccessful tenders will be returned without interest
on finalization of bid but Tender Paper Cost shall not be

refunded. EMD of successful bidder will be retained &
will be refunded on successful completion of the job
without interest.

Demand Draft for Rs.50,000/-

towards EMD & Rs.5,600/- (not

refundable) towards Tender Paper

Cost to be submitted.

6. lf the successful bidder fails to supply the materials within the
stipulated period i.e. 15 days or as mentioned in the purchase

order, the order stands cancelled automatically and EMD will
be forfeited. No further correspondence will be entertained.
The order will be placed to next lowest bidder.

7.

The CDM &PHO will not pay any advance payment to the organisation.
The organisation will have to carry out the entire job on its own and

the amount will be paid only after satisfactory completion of the job

and submission of bill in that regard.

TERMS AND CONDITIONS.

r>



8. All information, documents and data coming in the
possession of the organisation as a result of execution of
the job shall at all time remain the property of the CDM &
PHO. The organisation shall not make or allow any of his

employee or agents etc. to make an unauthorised copy,

use, access or other utilization of these materials

commercially or otherwise, directly or indirectly except

as agreed to by the Office. The organisation shall also

ensure complete confidentiality of the information and

data provide to it in the course of carrying out the job.

q

9. Under no circumstance shall the Selected organisation
appoint any sub-contractor or sublease the contract. lf it
is found that the organisation has violated these

conditions, the contract will be terminated forthwith
without any notice and EMD of the organisation shall be

forfeited.
10. The Agency must have minimum Three years (03)

experience in executing the work in Govt. Sector.

Document/ Proof to be submitted.

L1.. Rates quoted against this tender enquiry shall remain

valid up to one year (12 months) after publication of
approved rate for future requirement. No request for
increase in rates, if any, will be allowed or entertained
during this period.

12. The tender, which is not as per our required
specifications or any deviations of the terms and

conditions will not be considered.

13. The CDM & PHO reserves the right to accept or reject any

or all the tenders without assigning any reasons

whatsoever.

L4. Any legal matter should be under the jurisdiction of,

Rayagada, District: Rayagada.

15. The agency should have located in Rayagada District

headquarter having all machineries to manufacture the
product asked by the authority.

'akf



Name of the Organization

Address of the Organization.

Name of the authorised signatory
(in capital letters)
Telephone number of ,@
Organization.
GSTIN (Regular) (photo Copy to ne nttactr
PAN (Photo copy to be Attached).
Annual turnover certificate Outy Sgnea Oy CfratGreA
Accountant submitted for last 3 years i.e (2020_21,
2021-22 & 2022-23). Also attach photocopies of the
audited Profit & Loss account, Balance Sheet & lncome
Tax Return of each year highlighting the turnover in

Draft number and date of the lbrdt prp", C"st of
Rs.5, 600/-. (Not Refundable)
Draft number and date of tf,effi
50,000/-.

Affidavit regarding organisation does n-ot haie-ny
legal suit/ criminal case pending against it for violation
of PF/ESI/MW Act or any other law and declaration
that the organization agrees to abide by all terms &
condltions of tender. Submit.

Model copy (Samp
have signature and seal of the authorized bidder.

Whether all documents suo@
authorized signatory of organization (yes/No)
Proof of three assignments ,ndeitaken out oiwhich

tANNEXURE-I

TENDER FORM
(Technical Bid)

DECLARATION

l/we hereby certify that the terms and conditions, specification etc. given with the tender notice have beenread carefully and acceptable to me /us and that the information furnished above is full and correct to thebest of my/our knowledge' l/we understand that in case of any deviation in the above statement at anystage, the Firm/Agency will be blacklisted and will not have any dealing in ihe future,

Place:

Signature and seal of the bidder/Authorised Signatory.

V%'49-

t.

2.

3.

4.

5.

6.

7.

8.

9.

10.

LL.

12.

1.3.



Model copy (Sample) of the materials

5

ANNEXURE.II

sL. NO. SAMPLE MATERIAL & SPECIFICATION SAMPTE SUBMITTED FOR TECHNICAL BID

t. Flex Star Quality- 300 GSM 1 SqfL 
-q--

2. Flex ordlnarY QualitY-220 GSM t sqft.

3. Poster- 130 GSM Art Paper with self adhesive double

side sum tap (O2inch) in the back sight of the poster.
One Poster (44 cm X 56 cm)

4. Poster- 130 GSM Art Paper One Poster A3 size

5. Calendar-170 GSM Art Paper with self adhesive double

side sum tap (02inch) in the back sight of the Calendar.

One Calendar (75 cm X 50 cm)

6. Leaflet-80 GSM MaP litho One leaflet (28cm X 22cm)

7. Leaflet-54 GSM One leaflet (28cm X 22cm)

8. Handouts- 330 GSM Art PaPer One Handout (42cm X 19.5cm)

9. A4 copier- 70 GSM One sheet

10. Front cover-L2O GSM colour PaPer One sheet A4 Size

11-. Back cover- 24 no hard board One Board 44 Size

L2. Treatment card- 300 GSM white One Sheet 44 Size

13. Front cover-150 GSM colour PaPer One sheet 44 Size

14. Reeister-90 GSM Map litho One sheet A4 Size

15. Register-95 GSM Super sun shine ledger paper light

green colour

One Sheet 44 Size

76. Training module of Demi paper- 300 GSM Art paper One Sheet A4 Size

17. Tallv sheet- 65 GSM 43 size One Sheet 43 Size

18. Sticker Paper - 90 GSM 44 Size One Paper A4 Size

19. Challan Book- 60 GSM colour One Paper ( 20 cm X 14 cm)

20. Demi Size white -50 GSM One Sheet 1-/8Size

2L. Demi Size white -52 GSM One Sheet Ll8 Size

22. Demi Size white -60 GSM one Sheet 1/8 Size

23. Demi Size white -65 GSM One Sheet U8 Size

24. DemiSize white -70 GSM One Sheet t/8Size

25. Demi Size white -80 GSM One Sheet 1/8 Size

26. Demi Size white -90 GSM One Sheet 1/8 Size

27. Demi Size white -110 GSM One Sheet 1/8 Size

28. Demi Size white -130 GSM One Sheet Ll8 Size

29. Drawing Sheet white-80 GSM One sheet 44 Size

30. Drawing Sheet Color-80 GSM One sheet A4 Size

31. Drawins Sheet white-90 GSM One Sheet 44 Size

32. Drawine Sheet Color-90 GSM One sheet 44 Size

33. Drawing Sheet white-110 GSM One sheet 44 Size

34. Drawing Sheet Color-110 GSM One Sheet A4 Size

35. Drawins Sheet white-130 GSM One Sheet 44 Size

36. Drawinq Sheet Color-130 GSM One sheet 44 Size

37. Drawing Sheet white-220 GSM One sheet A4 Size

38. Drawing Sheet Color-220 GSM One Sheet 44 Size

39. Drawins sheet white-250 GSM One sheet A4 Size

40. Drawinq Sheet Color-250 GSM One sheet 44 Size

41_. Leaflet Art paper-80 GSM One Sheet 44 Size

42. Leaflet Art paper-90 GSM One Sheet 44 Size

43. Leaflet Art PaPer-L10 GSM One Sheet 44 Size

44. Leaflet Art PaPer-130 GSM One Sheet A4 Size

45. Leaflet Art paper-220 GSM One Sheet 44 Size

46. Leaflet Art PaPer-250 GSM One Sheet A4 Size

47. Vinyl Board Eco -solvent - Thickness 3 MM 1 Scft

48. Sun Board- Thickness 3 MM 1 Sqft

49. Printable substrates hygiene frontlet fabric 150 GSM 1 Sqft

ffile)ofthematerialsubmittedmusthavesignatureandsealoftheauthorizedbidder.

.-5r.<.{



t
,7\s

\
cy?l

UJ
El
ftxll!l
zt
zl
<t

=lil9l ol
frl .elol elzl =ltrll (!l
Fl cl

lJ.l

H=
<F crt

dZ 9,n
^ -.= <D

E,trE*
d u.r

E T E; E 3 35#v"q€EE€ 5
s t 

='se 
E E = E

d<. r c?ts EqE o

iE.EEEiE- s

;3 
= 

s E 1E E F Ets.J."<_q.o7 (g

IFsiE,Hsa.e.,5 i Y H p I3 o>
-- o) erc o! * o

I =ts€: 
g€ E [E E F

lg"Fqs€a*5=ilE
ilgE-P5#*€t
E€;.EE:EiE EgErEE:Ef;Je
EE:=*€€€EEi
E* i E $ E; E 

= 
E,

F;E=+:*1:=**=;iiEE=HeE€9
g.fEESE€EFE€
.=<i-E->q-c!OpIS: H FE PE f E*eY6=PE*to=
F€fE[E;gEEg

(D
E(o

rr)

(D
o)

c!
a
o)

=
E
c)

=o
q)

E

o
-ca

.=

o-()
-c

o)7i06_i
-fo>(o;o)a
OE
a) O
a,
cot

-o >-c, ><
cO
o;i(Jc^-
o -'=
>E cn

'=o >,
e .UE
'56o
c)(U-o oE

aO
^.tso9Oo)

Cl*

>..Q o

E 
=-8XL

1p O-'if,EoE
_co

aP-c.'-=cn
_. 0)--t?'= xa-6

o)
cq)

Y(D(E
o)yF

o(D!2I>ovU-
*(Dt'3 -oN- c

ri -gl <tl 6* 0 a e)*I
-<E=;^'i"i\Gi=cq.,,
6.=rZ'F*I-qri o i- ii$ P8'

-<<

IIl-
l.r
l9
loJ

bD

t
G

o
N

v)
o)

a(d
al
0lti

c) o)= o)
o) D -= -l-
.o<cb
E E= I
Orc - !2

EEsE
o(l):y
O-E 3O
=cgvg)ac.=

@>
=(D(D'Eoo(9
orE=-oc:?eco!2 cu.obB --Iro-> E
o(u=*o.l- o >lqaSol

!^-t*(D--]<l
tEP,XI
-.oo)l_!9c=o)l
o o )Yalo(J t- ,El
t iipil(tr (D L:ll0)EEbI
bbo"ol
o) c o, I

EEAEI
Por*'il
o 66 0l
u---l
o69Bl
<D >,o\lC) 6 =l- o oEl
6,= o.Q 

Io)_ -ll+aC)=t
sS!-9El

lo
I

lc.l
lo!
tolc
l<t>.l6
ta
le
IEloI'
lrntalo)ICJYlo
IC
lFl.-
lo
l&)IX
l.?la)I-o
lEl<
It-
li.,
I c.ltx
le
I cJ)

l'6
-E

C
b9lao(l)
-EIY(Do
N'--
u) t-

=UJF
ut
IF
rlo
IJ

=z,

IcD
l.EIEILl(I,tol-
l=lc,
z,
o
Eo
C'o

UJ

;
E
EI
G'o

I

e
q,
E

loJlo)
lN
E
0)
0,

ro

a)
N
U)

b0

E
(!

xq)

3

Ei
U)
@

q.)

t0J
l0)
IN
l*

OJo
ro

o
N
o

b0

(n
o

.(Dc)
=r()p=
C
o-'E

-o(U

PEeo

oo)c
.o)

(D Ct)o)>c!
(o
-c. <1)o.g

!s

-?;=

=au

o(\l
x

Iq)
N

(/)

><bo()

El --r>
O .iJFB

- (!)

o)o
E rc)(o=
E'= (J
UL

_o
E.E.=

==vc

-ooEl
I(Do)l

oElc ojl(S ':l

-E
I

Lalspl>gl
;Al
b-=tqdl

IO
IO

l-lo)
l.-
tb̂
Nx

Iq)
N

U)

00

'd
(!



s,
dhty

o)c:-cYoftt(It .i
LUE

(,)
.c

EEoCU(oO
LUI

o)
.C

-cEo(o(go
LU-

(n

.CE()CE(Eo
LUI

LL
o

cn
(D

o_

E'=c

=o)o
-()idt 3Eo)o!2

O-(-) L

6
(D

E
C
=o
cr)
Eo

-c..9q)
-c
c)
(D

lr)
o
o
-o
'=
o)c
E
(U
o
-c.

I E o)E=
lL-!V| 3E=eI o ri z-EI q) 

=()I c^G, f,| *q)=E
I bE"s)
I C.)Yc1)<DI E E3 gIES
I 

- 
OO -

I I E q<r
I oE!=r
l- c.-o c
lE oF= (s

.E.e I -E r
' g'= u> .4-;
ffi E_6E 3;
E 3 P€: E
'=d\LUf,

= 6 >-.X o
' -o -)l)ts 

=ts- aD c: o) "'
J*E=E:E
X .o IJ o- ='=6 iv - o -

'=E'='gI B<; .o1g,a
i, E E E'Ee
}E ?E EE
tr)-E Y X (D

Et B.e 3E5r,5!q o >
-'I@Foc,io <i: - -= E

t-'=.= q) f 
=v ::''- -O - E

? 1;=; E
.N $ 6 9'oro.:cna <r-a-.t,E

EEb
FJA

o)l2-
E 8>:
o) E.=a -E-ooQ
6 .?-

_-cE (l)
t-a<
=
.E e 

='6
'(g(D3fE=

=r(o(J* E',3e.=E a
F(U92u)
o-> -9 -8 I-s-i: 

=<5 -Oar'6 a P
>< ora b

"l-SE ao -c b.9o) (J o.:
E sEaH
-rr) o-ii B EN q) E.x 

=ilEeES,
.E 6E-o t
^ 

9'- I Y
5 aL oE
b U oi -=-
:; E -or "5 'i'

QEEg;
.Eq 5-Ee(/) c! 5 o-tr)

d)o)no
o) crE.l9
5 5.s2 -- c_oXN O (U-
x_<::

= eri
.9 aLr- P9-=
- 5 -;.c5 5E'E
- (D C-C
=bXd)o(!*-c
-<, Lr !?+o lDo
3, qi E
b E.86o (E'E 

=-o o =.=-o T Ea
E €s Eu) E.or=
o) o:!^-
P E-ce

.E>=
92Fo
.E E 8EE
!co c (U.9
6 , o io:bff*JaE
FS E 8'=-p(tr-o!-o=df iee 3

-ud\z--

9 Pg 
= 

E E-aa5;:o) :c.&e;5EP
(/)cY)C!lL6c

g
(D'o
,'a o)
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