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Letter No....L.i,.ir:1......12a24 Date...."L* ...l}zlz0lz4

SHORT TENDER CALI NOTICE
Sealed tenders .are invited from the reputed & credible Tent House/Firmslagency,
Caters, Printers for 1. Tent Light, Sound & Event Arrangement 2. Lunch & Refreshment
3. Certificate & Mementos for District Level Felicitation Ceremony 2A23-24 in two bid
systems {Technical & Commercial Bid) as detailed below.

The detailed BID documents is available in the website www.ravagada.nic.in.
lnterested and eligible Tent Houses/firms/agency, Caters, Printers may download BID
DOCUMENT from the above website and apply accordingly. Corrigendum/ addendum
if required, will be uploaded in the above web site.

The Tender lnviting Authority (TlA) reserve the right to accept / reject any full
or part / all BID / cancel the entire selection process at any stage without assigning any
reason thereof.

ffid*''
District Education Officer

Rayagada
Memo No. . r ,1 , Dated: r:i l : -l ZAZ4

Copy submitted to DIPRO, Rayagada for information and necessary action.
He is requested to publish this SHORT TENDER CALL NOTICE in two Odia daily of
Rayagada edition only with minirnum insertion.

Copy submitted to DlO,NlC Rayagada for information and necessary action. He

is requested to hoist this sHoRT TENDER CALI- NOTICE in district web site.

f}isrict Ed$stion Offi cer

, ftayagda

Bid Document for Tent, Fooding & Printing ltems for MSP, Rayaga da 2A23-24

Name of the ltems Bid
processing
fees

Amount of
EMD

Last Date &
time of
receipt of Bid

Date & time of
rpening of
l'echnical Bid

L. Tent, Light, Sound &
Event Arrangement

Rs. LOO0/- Rs. 10700/-
)ate"22.02.2074
Up to 03.00 P.M.

)t.22.O2.2474 at
)3.30 P.M.2. Lunch & Refreshment Rs. LOOOI- Rs.72AO/-

3. Certificate & Mementos Rs. IOOO/- Rs.1O200/-

ffir{6*"'
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IMPORTANT INFORMATION TO THE BIDDER

s!.
No.

Particulars Details

L. Tender inviting Authority (TlA) 0/o the DISTRICT EDUCATION OFFICER, RAYAGADA

2. Avaiiability of the Bid document www.ravagada. nic^in

3. Date of lssue of the Bid fi "42"2024
+. Last date and time of receipt of the BID

only through sped post / registered post /
courier.

Date.22"02.2024Up to 03.00 P.M.

5. Date & Time for opening of Technical BlD. Date.22.02.2024Up to 03.30 P.M"

6. Date of opening of Financial BID Will be declared on the date of

7. Bid Processing Fee ( Non-Refundable)

Rs. 1000/- (Rupees Two Hundred ) Only in shape of

Banker's Cheque drawn in any nationalized/scheduled

bank favouring DISTRICT EDUCATION OFFICER, RAYAGADA

payable at RAYAGADA which will be annexed with the

Technical Bid separately for each category of items.

L Earnest Money Deposit { EMD)
* (Refundable without interest)

Rs. 10,700/- ( Rupees ten thousand seven hundred ) Only

for Tent, Light, Sound & Event arrangement, Rs' 7,2001- (

Rupees Seven thousand two hundred) Oniy for Lunch &

Refreshrnent & Rs. 10,2001- (Rupees ten thousand two

lrundred) Only for Certificate & Mementos in shape of
Banker Cheque drawn in any nationalized /scheduled bank

favouring DISTRICT EDUCATION OFFICER, RAYAGADA

payable at RAYAGADA which will be annexed with the

Technical Bid separately for each category of t!9m!,--------

Address & rnode of subrnission of proposal

O/o the District Education Officer, Rayagada,

Old Revenue Colony, Behind of District Headquarter

Hospital, Rayagada

e-mail id : deonayag ada27 @gmail.com
Mode of Submission: ln the drop Box in the District

Education Office, Rayagada. Submission of proposals

throush other mode and late Bid will be rejected'

10. Place of Opening of Proposal

O/o the District Education Officer, Rayagada,

Old Revenue Colony, Behind of District Headquarter

Hospital, Rayagada

e-mail id: deorayagada2T@gmail.com

1,L. Point of Delivery & Completion of supply

At the G.C.D High School Playground, Rayagada

1. Tent & Event arrangement to be completed by 04.00

P.M. of 24th Feb 2024
2.Tifin by 08.00 A.M. & Lunch by 12.30 P.M of 25th Feb

2024
3. Certificates & Mementos to be delivered at DEO Office

by 05.00 P.M. of 2+th Feb 2024

12. Submission of Performance Security &

Signing of agreement.
@5% 6t the contract cost on the day of issue of work order
( Differential amount than that of EMD)

Bid Document for Tent, Fooding & Printing ltems
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BID DOCUMENT

The District Education officer, Rayagada invrtes bids from the
Houses/firms/agency, caters and printers for District Level Felicitation
detailed terms & conditions of the above bid are as under;

reputed & credible Tent
Ceremony 2023-2023. The

1. EligibilityCriteria:

For Tent, Light, soLrnd & Event Arraneement:-_The Tent House rnust have:
(a) Valid GST Registration under Odisha.
(b) Office as well as shop in Rayagada
(c) Valid PAN

(d) Proof of Last two year lT return
(e) Proof of Tent House service to Govt. programme (work order)

For Lunch & Refreshment: The bidder
(a) Must be a Valid GST Registration under Odisha
(b) Must have valid PAN

(c) Must have Food License

For Certificate & Mementos :

(a) Udayarn Registration as a printer
(b) Valid GST Registration under Odisha
(c) Valid PAN

(d) Proof of Last two year tT Return"

2. Application procedure:

(a) fhe Bid has been invited under
interested bidders are advised

i.e. Technical Bid and Financial Bid. The
separate sealed envelopes super scribed

two bid system

to submit two

certificate & Mementos"as per item for which bid to be submitted. Both sealed envelopes
should be kept in another sealed envelope super scribed "Tender for Tent, Lis

(b) TechnicalBid & Financiat Bid.

The Bidder has to submit all the documents as per respective category eligibility criteria in the
Technical bid. Similarity, the Financial Bid form has to be filled up as per prescribed form (Fin-1)
and to be submitted in separate sealed envelope."The tender should be addressed to o/O District
education officer, old Revenue Colony, Behind of District Headquarter Hospital, Rayagada.

(c) " The Bid document shall be available in website www.rayagada.nic.in and the cost of the tender
paper is to be enclosed in shape pf crossed banker's Cheque in favour of ,,DISTRICT EDUCATION
oFFlcER, RAYAGADA", payable at RAyAGADA along with the Technical BtD.

Bid Document for Tent, Food ing & Printing ltems for MSp, Rayagada 2023-244 e)o, '



Earnest Money deposit (EMD): The bidder is to submit EMD amounting to Rs.10700/- for Tent,

Light, Sound & Event Arrangement, Rs.7200/- for Lunch & Refreshment and Rs.10200/-

Certificate & Mementos. The EMD (Refundable- without inte.rest), may be submitted in shape

of Banker's Cheque from any l\ationalized or scheduled bank drawn in favour of "DISTRICT

EDUCATION OFFICER, RAYAGADA", Payable at RAYAGADA, failing which the tender shail be

rejected summarily. The instrument in original should be necessarily aceompanied with the

Technical Bid. The EMD of the un-successful bidders shall be refunded within 10 days after

award of contract. The EMD shall be forfeited in the event of withdrawal of the tender once

submitted OR in tase of a successful bidder who (i) fails to execute the work within specified

period & (ii) not subrnitted perfornrance security and/or express its inability to supply the

material within the stipulated period. The EMD of successful bidder shall be adjusted against

performance security to be submitted.

The interested Bidders are to enclose self-attested photocopies of the above documents as per

eligibility, criteria as mention at above point no. 1 in the Technical Bid envelope. l-he proposal

submitted without the above documents/papers shall not be considered and rejected.

3. The Bidder who meets the requirements specified in the Technical Bid will only be considered for

panticipating in the Financial Bid. Financial Bid of the technically disqualified bidders will not be

considered & opened.

4. Submission & opening of Tender:

{a}The interested Bidders rnay submit the tender document eomplete in all respects along with

EMD, bidprocessingfeeandotherrequisitedocumentsonorbefore22.02.2024by3.00FM(in
all working days) addressed to O/0 the District Education Officer, Rayagada only in drop Box.

The Authoritv is not responsible for any delay. No other mode of submission of bid shall be

entertained.

(b)Late Bidders: Any bid received by the authority after the prescribed time and dateline for

submission of bids will not be considered and opened. Thus the same is deemed to be rejected.

(c) The Technical bids shall be opened on the scheduled date and time at 22.02.2024 at 03.30 P.M.

in the O/o the District Education Officer, Rayagada in the presence of the authorized

representatives of the bidders, if any, who wish to be present on the spot at that time.

(d)The Financial Bid of only those bidders will be opened whose Technical bids are found in order.

The date time & place of opening of Financial BID will be cornmunicated after evaluation

Technical BlD.

Bid Document for Tent,
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5. Specifications:

&
5!

No Items Size/Nos Remarks
1 Stage 40x25 Feet Frogramme
2 Green Roorn At Both Sides Of Stage
5 Audience Sitting Place 200'x100'
n+ Ac Cooler For Stage 2 Nos
r.) Ceiling White Green Cloth With

Tarpolin
6 Stall L0'xL0'- 13 Nos For Registration And

Others
7 lron Table With Cloth 33 No's
8 Tent For Dining Area 5000 Sqft
9 Fibre Chair L?00 Nos
10 Sofa Single Seater 10 Nos With White Turkish

Towels
tt Two Seater Sofa 10 Nos
3.2 Carpet(Green & Red) Stage &Audience Area
13 Tea Poy With Cloth 5 Nos
l/+ Podiunr f

L5 Sound System With M'loutlr
16 Generator
lv Still Photo And Videography
18 Flowen Decoration Stage Only
t9 Balloon {Green & White) Stage & Audience Area

For lunch & refreshmenl

For Certificate & Mementos

Printing ltems for MSP, Rayagada 2023-24ng&
rtt

Bid

sl
No Items Size/ Nos Remarks
1 Tiffin 1782 people Uppma/ vada along with green pea curry,

tea, plastic spoon with press dana
2 Lunch 1782 people Rice, dal, mix veg, khajurkhatta, papad,

chips, chicken, masroom
3 Lunch plate Card board laminated
4 Water bottle Dispenser with jar Required for whole day as per actual
5 Water bottle 500 mlx 80
6 Water tanker 2

Disposable paper glass As per requirement
8 Wash basin 10

sl
No Iterns Size/Nos Remarks

1,

Memento total: 1690

As per Specifications
attached

Secondary HM

Elementary teachers
GP

School-.

Alumni
sMc/sMDC
Students

Document for Tent, Foodi
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Certificate total: 1690

As per Specifications
attached

Secondary HM

Elementary teachers
GP

Schoo!

Alumni

sMrc/5MDC
Students

3

Jute bag

Red colour 690 nos

Blue colour 1000 nos

4 I card with green lace 1690 Fibre/vnyle

5 Banner 25'x10' Flex

6 Sandy 3x7 10 nos

7 Batches double ribbon round with green &

white

20 pc

8 Official I card with blue lace 120 pc

6. Evaluation of BID:

(a) The purchase committee of The District Education office will Evaluate The Technical & Financial

Bid. The Bidder Who Meets The Requirements Specified ln The Technical Bid Will Only Be

Considered For participating tn The Financial Bid. Financial Bid of the Technically Disqualified

. Bidders Will Not Be OPened.

(b) The Technically eualified Bidder euoting Lowest Price ln The Financial Bid Shall Be Considered For

Award of contract 'he L-1 Rate of Any(c) At The Time Of Comparison Of Financial Bid Rates Of Eligible Parties, lf T

Category ls Found To Be Exceeds The Approvecl Allowed Fund Allocation Amount Then The NIA

Shall Reserves The Right For Negotiation.

7. Acceptance or Rejection of the Bids:

(a) The TIA Regerves the Right to accept/ Reject anyl all bidsl cancel the entire selection process at

any stage without assigning any reason thereof. No claim, whatsoever, shall be admissible for the

alleged loss/damage suffered by the bidders on account of such rejection .

(b) Any bid with incomplete information is liable for rejection .

8. Award of Contract:

The contract will be awarded to the Bidders substantially responsive to the Bid document &

offered lowest evaluated cost .

9. Performance SecuritY DePosit:

The selected bidder shall have to submit performance seeurity Deposit of a5% of contract value

in shape of bank draft /Bank Guarantee ( BG) drawn on any Nationalised / Scheduled Bank in

favour of the District Education officer, Rayagada payable at RAYAGADA only on the day of issue

of the work order

10. Requirement & Delivery Schedule :

- The $elected L-j" firm shall complete the delivered and installlfixltitall requisite Tent, Light, Sound

, & Event Arrangement items in all respect by 04.00 PM of 24.02.2024 at the G.C.D High School

Playground, Rayagada in ready to use conditions '

B d Document for Tent, Fooding U ot'1,'nt.],ems for rto, 
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11. payment terrns:

{i} On Satisfactory Compietion of work . 100}i payment will be released on submission of two

self- inking carbon copies of the GSTIN invoice as weilas banl< details for payment purpose.

tiii Nlo acivance payrnent shall be rnade or no payrnent shall be entertained on negotiation

thir0ugh Bank

{iiii Deductlon of tax ai sor.rrce shail be rrade at the appropriate rate as per prevailing law .

12. Penalty

(a) if the work rs delayed or dis- satisfactory for any reason for which the TIA is not responsible,

penalty @ A.5% on the total cost maximum up to 10% of the contract value will be imposed

on the firm under orders of appropriate authority . The TIA reserves the right to forfeit the

performance Security & debar the bidder from participating in any other bid of his/her office .

ln such cases the TIA may write Govt. for blacklisting the firm "

(b) lf the quality of work is delayed or dis-satisfactory for any reason, penalty as suggested by the

purchase comrnittee will be imposed .

13 . Only one tender should be submitted by one party , Submission of more than one tender wili lead

to nejection of ail proposal of the hidder "

14. The bidders may use separate piece of paper , where the space provided in the formats in this

tender docurnent for sulrmission of infor"!'nation, is not sufficient The information in the

separate sheer of paper shall be in prescribed format and its page should be serially numbered

and duly authenticated -

15. ,Ali the inforr"nation subrnitted or supplied in the formats of this tender document shall be

presumed to be true to the best of the knowledge of the bidders .

16. No document as required and mentioned in the Bid shall be submitted in the Technical bid/

Financial bid document unless otherwise specifically mentioned therein . All required documents

shall be uploaded with serial number and page mark .

t7. The TIA reserves the right to modify any term in the bid document at the time of execution of

contract , if felt necessary

18. The bid validity period is 10 days from the date of opening of the Financial bid . Accordingly , the

bidder shall submit the Bid .

19. The TtA reserves the right to reject any or all the bids without assigning an)/ reason thereof . The

TIA also reserves the night to modify any terrn in the bid docunrent at the time of execution of

contract , if felt necessary .

20. Resolution of Disputes :

(a) A.ny dispute between the Tender inviting Authority and the successful bidders should be

addressed to the other party only in writing in their respective letter heads signed only by the

designated signatories as in contract , Both the parties shall make every effort to resolve the

same amicably by mutual consultations .

Bid Document for Tent, Fooding & Printing ltems for MSP, Rayagada 2023-24



{b} lf both the parties fail to resolve their dispute or difference by such rnutuai consuttation
within iwenty-one days of its occunrenee , the same wili be referned to by either party for
conciliation to the conciliation panei . For that purpose, both the parties, shall nominate each
one nnernber. and both the nominated rnembers shallform the conciliation pane!. ln Case the
panei mer"nbers report iailure cf conciliation, the rnatter shal! be referred to arbitration, by
the Arbitrator, tc be nominated by the Collecior Curn Chalrman SS, Rayagada The collector
e urri Chairman 55 shall norninate an Anbitrator, whenever required or when a request is made
by the successful biddens after the failure of conciliation, to nominate an Arbitrator. The
arbitration proceeding shall be as per the provision of the Arbitration and conciliation Act
1996 of india .

21. Applicable Law and Jurisdiction of Courts :

(a) The Contract shall be governed by and interpreted in accordance with the existing law of
lndia in force .

(b) All disputes relating to the contract is subject to the pecuniary jurisdiction of the court at
Rayagada .

Bid Document for Tent, Fooding & printi

'9
ng ltem s for MSP, Rayagada 2023-24



FrN-1

{ln Bidder's Le'Eler Head)

NB: The rate rnay be quoted up to two decimal points.

Place: BIDDER'S OFFICIAL SIGNATORY

Date: Name & Designation with Rubber Stamp/

Official Seal of the Firm

Bid Document for Tent, Fooding & Printing ltems for MSP, Rayagad a 2023-24

Pantieulars

Rate to be Quoted as per

specifications including all

applicable taxes and duties

(in Rs.)

Rate to be Quoted as per

specifications including all

applicable taxes and duties

(in Rs. Word)

Tent, Light, Sound &
Event Arrangement

Lunch & Refreshment

Certificate &
Mementos.
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