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OFFICE MEMORANDUM

Sub: Hiring of Private vehicles for official use by State Government Offices-
Revision of hiring charges and related guidelines

Hiring of private Vehicles for performing Government duties are being
encouraged for entitled officers of Administrative Departments at all levels to
save avoidable financial investment and maintenance & repair expenditure.
The norms of hiring of private vehicles were fixed in Finance Department OM
No. 34085/F Dated 29.09.2012 and subsequently revised in Finance
Department OM No. 27037/F Dated 08.10.2015.

. In this context, it has become imperative for inclusion of the new model
of vehicles for use as hired vehicles, since many of the approved vehicles are
no longer under manufacture. Proposals are being received for re-fixation of
hiring charges as the cost of labour has since increased and higher priced
vehicles with  fuel efficient engines have been introduced by
manufacturers. Considering these aspects and based on the parameters of
ease of maintenance, service facility in nearby vicinity, fuel economy, eco-
friendliness etc. new model vehicles are included and maximum hiring
charges in respect of different kinds of hired vehicles are re-fixed with
mileage as tabled below:

Sl. | Category of offices Type of vehlcles | Maximum hire | Minimum |
No permissible to be | charges per | Average ’
hired month excluding | Mileage in |
taxes (*) kms  per |
EESE—— -~ T R —

| () = (3) (4) (S)
I | Blocks/Tahasils  and | TUV300/Bolero/Sumo | Rs 31,000/~ | 10 %
) olner field offices | Galdl/ Friiga ) |
2 | District/Range  level | Tiago/ Boll/ Celerio Rs 20.000/- 12 )
7 Offices (Pefrol) .
3 | Collectors Scormplo/Creta/ ) Rs 37,000/ 10 .

/Superintendent ol | Mahindre Marazzo

Police  Jand  olher
cquivalont  Oflicers
(For their own use) _I
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- Maximum hire | Minimum
sl | Category of offices | Type  of vehicll;.‘; zAhaarges per | Average
No permissible o monlh excluding | Mileage in
g taxes (*) kms  per
litre
) R P — BN P— eSS 5
L) (2) [ ) R R 2 __‘]__7)"_ _
4 |Headsof | Tiago/ Bolt/ Celerio Rs.20,000/-
Department /
Secretariat
(Poolvehicles) | | e
5 | Additional Zest/Tigor/Swift Rs.26,000/- 17
Secretaries /Heads Dzire/ Xcent/ Efios
of Department (Petrol)
(For their own use) i ' \
$ | Special Secretaries / | Ciaz/Honda City Rs.30,000/- 12
Secretaries/Principal | (Petrol)
Secretaries and
other equivalent
officers
(For their own use)
7 | Officers of the Apex | Innova / Hexa /Xuv Rs.42,000/- ( 9 /
Scale 500
8 | Hon'ble Innova / Hexa /Xuv Rs.42,000/- 9
Ministers/Other 500 /
. Dignitaries
9 | Colleges/Universities/ | Private Mini Bus Rs.85,000/- | 6 h/
| Training (30-32 seater)
i | Institutes/and  other
l | equivalent institutions _ - - - _]

3. Conditions for Hiring of Vehicles:
I. Government offices are required to follow transparent bidding process
fhrough inviting competitive bids from the Service Providers for hiring of
vehicles through the Standard Bidding Document prescribed in para-5 of
fhe FDOM No. 34085/F Dated 29.9.2012 and arrive at a lesser cost than the
maximum hiring charges prescribed. In view of pollution being high through
use of Diesel vehicles, it is preferable 1o hire BS-IV compliant Petrol Vehicles.

. The hiring charges do not include fuel cost (petrol/diesel) which is to be paid

separately basing on actual consumption and lubricants as per existing
Government normes
ii. The vehicles hired shall be in good condition and shall nol be older than

three years. Vehicles older than five years should be replaced by new
vehicles by the service provider.

’ N - shicles
iv. It will be ensured through Service Providers of hired vehicles 'hgt the w,igfn(rs
are kept under optimum running condition and avoid acclde



s

v < TTvoe of vehicles|Maximum  hire | Minimum ]
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are kept under opfimum running condilion and avoid accide



oteinutione 10 lock of mantenonCe/upkeep. The hired vehicles cannol be
used lor ony privale/commetcicl purpose beyond office hours ot during
hobdays.

; The mode Service Provider Agreement s gttoched ol Annexure-A.

vi. Hrng shal be sutiect to the idlowrng ceiings of usoge:

0. Vericles uied by officens of the grode of Heads of Depariment and
atove up to merram of 2500kms n g month

b, Vemcies uted by other Offcen ond 1o poo! duty up to maxmum ol
2000krms i~ ¢ Mmonh

¢ In cote of vorichion exceeding 207 of distance fun, the concurrence
A Admirihotive Department tholl be loken

il Govarranent st o gy oo tre e vohcle Theough GeM portal within the
repersy fienvrd Uoy Syrrprd o OSirtTett Lo # e e of velelios [)ﬁ'l‘\l}hb!ﬂ

¥

tor Ot ey Yo e Tared el Tan ITREETROAT VOO e (O The . nO Jin

Wt o gorray. 7 oo BAEEPTLe e CTRorgot (o asanih widfl no! apply lor the
gotucio 1o Dey hterd om Laafd g Ty | e 193! of vohlioy ON GoeM will be
Pt e i Voagd ¢ omf LAFEN dare partt magnlengnooe, ond solary of the
river  (upyrnend of s e ¥ el v elc  mowmed lor operalion ol
-

vill. 100 ooty dnal Do Moniared o e hiredd welecios ot in the case ol
Goverrmet) vetaite] Chorncier ‘n’:}:f;i‘;g ond PO grgrem ihall be noco‘$or“y
recarded in televan! colurng ond verfied rogutarty by an outhorized ollicer
Delone Moeng poymen!

ix. G8! tegabahan OnNg GoeM  regadQtan e comprMory lor any Service
Provicdet 1o provde hred vetutier 1o Goverrynen! olticas through GoM or
hrCugh 0PN Tad3aMng

x. The tecumng expendiure svoived in Nring of vehucles shall be mel from the
Rudge! wonchioned tor respectve offices under the object head of "Molor
Vehcies”

xl. The hrng moy be dascontinued immedialely, when the vehicles are no
longet requred ‘or otfices.

xii. $anction tor hiring of vehicles for one-time sporadic requiremenl on case fo
case basis shall be occorded by concemed Administrative Departiment.




sinictie fo lock of montencnce/upkeep. The hired vehicles cannol be
used lor ony privale/commercicl purpose beyond office hours or during
holidays.

¢ The mode Service Provider Agreement 8 attoched at Annexure-A.
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vetuche 10 Ly hredt on Geotd e twing Chaegot of veleCias On GoeM waill bo

wl Litrarty waye partt mantenance, and salory ol the
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x. Ihe 1ecurming expenditure enoived in hring of vehscies shoft be mel lrom the

Budge! senchoned tor respectve offices under the object head ol "Molor
Vehuciey”

xl. The hing Moy be discontinued immediately, when the vebhicles are no
longer requred for offices.

xi. Sonchon for heing of vehicies for one-time sporadic requirement on case 1o
case bass shall be accorded by concerned Administrative Department,
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5. Ceilings of Usage of Government Vehicles in State Government Offices

The Cellings of consumplion of Pefrol/Diesel per month for the vehicles
used by different categories of officers and Ministers was prescribed in
FDOM No. 10954/F Dated 14.03.2001. As an economy measure agnd
rationalization of expenditure, the kilometer ceilings of usage as fixed in
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5. Ceilings of Usage of Government Vehicles in State Government Offices

The Ceilings of consumption of Petrol/Diesel .p.er month for the Yshc'jC’?S
used by different categories of officers and Ministers was prescribed in
FDOM No. 10954/F Dated 14.03.2001. As aneconomy mecsurfe orjd
rationalization of expenditure, the kilometer ceilings of usage as fixed in

fixed in case of hired vehicles qf column-5 in Table of para-2 will pe
applicable for equivalent mode| of Government Vehicles,

6. Al other instructions on hiing of private vehicles for Government

offices issued in FDOM NO.34085/F dated 29.9.2012 and Finance Department
OM No. 27037/F Dated 8.10.2015 remain unchanged.

Principal Secrefcry to Government



= TENDER FORM

Part — [ Technienl Bid = Cover = A

(The documents have to be arranped serinlly as per the order mentioned below)

1 ] Name of the Office applicd for :
[ K [ Name of the Organization/Agency/ Individual

I3 | Address of the organization/ Agency/ Individual with
[ 1 telephone no. & fax

. | e-mail id of the Organization/Agency/ Individual
S
|

] Name of authorized signatory

0 | Specimen signature of the authorized signatory

Instrument No. and date of the EMD of Rs.10,000/-
. (Rupees ten thousand only) (in shape of Demand
. Draf)
' § | Registration Certificate of the Firm (Partnership
Agency/ Organization/ Firm / Company)

(Attach self-attested copy of the Registration
Certificate in case of the Agency/
Organization/Firm/ Company)

9 | PAN (Attach self-attested copy of PAN Card)

10 | Undertaking to provide new vehicle or good

conditioned vehicles

11 | Undertaking that the vehicle to be provided will

not belong to any Govt. offices

12 | Undertaking that the firm has not been debarred/
" blacklisted by any Govt. Organization/Semi
| Government Organization,

DECLARATION:

I/we hereby certify that the terms and conditions given with the tender notice have been

read carefully and acceptable to me/us and that the information furnished above are Zvtxand
correct to the best of my/our knowledge.

Date: (Signature & Senl of the Authorized Signatory)



Monthly Basis Rate
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TENDER FORM

jal Bid - Cover B

Part Il - Financial BI9 ~=2=——=—

e g e

SL l

Monthly Rent excluding

Bt S **K.M. per one Liter fuel & lubricant per vehicle |

Type of Vehicle Liter of diescl/ of lubricant: R
No. Petrol (Rs.) |
| : : J.
1 | 2 3 5
|
1. ‘ Bolero (AC/ Non-AC)

2. | Anyother

|

1

Place: Angul

Date:

(Signature & Seal of the Authorized Signatory)






