
OFFICE OF THE DIVISIONAL FOREST OFFICER: RAYAGADA DIVISION

fio1a asluG'la1G'aldq lfi'fl :6t1fl8?r ao8o, ala6lql
(Ph. 06856-222056,225056. 'e'-mail: dtbrgdn1; L4 gn-raii,ct.rn:r & dfi: i"aragada iJ,i,cirsha.gov.rn)

xo. 74b2 /iF-(SMPB)-1512022, Dated, Rayagada the 1't Decxember'Z}Z2.
ffi

TENDER CALL NOTICE

Divisional Forest Offrcer, Rayagada Division invites bids in two bid system from

interested Event Manager who can comply with the terms and conditions and scope of work, as

detailed below for hiring services of an agency to organise the Resional Kalinsa Herbal Fair 2022-

23 proposed to be held within the jurisdiction of Rayagada Division at Muniguda Laxmi Puja Field

(Probably from 04th to 8th Januarv'2023) with a capacity of 50 stalls.

General terms & conditions and instrurctions to bidders can be downloaded from

wr,vw.odish af*rest.in I https :/lral.agada,nic.in (tenders section)

GENERAL TERMS AND CONDITIONS ANID INSTRUCTIO NS TO BIDDERS
1. The bid document can be downloaded from the Forest Depaftment website www.odishaforest.in or

can be obtained from Office of the Divisional Forest Officer, Rayagada Division in working hours

betbre the last date of receipt of bids.

2. Tender process:
The Bid shall be submitted in two bid system as specified below

A) Cover - 1 (Technical bid) should contain the following:
o Duly filled in prescribed application form as per Annexue-l

o An A/c Payee Non-Refundable Bank Draft of Rs. 2,0001- dra'uvn in Favour of "The Divisional

Forest Officer Rayagada Division" on any scheduled bunk, payable at Rayagada towards the cost of

Tender papers and Processing.

o EMD / Financial Guarantee of the Bidder in the form of an A/c Payee Bank Draft issued by a

Public Sector Bank (but not from any private bank) of Rupees Fifty Thousand, (Rs.50,000/-) in favour

of "The Divisional Forest Officer Rayagada Division" Payable at Rayagada. (This draft will be

retumed to all unsuccessful bidders without any interest and in the case of successful bidder; the

amount will be reftlnded without any interest only after successful completion of the Regional Kalinga

Herbal fair 2022-23, Rayagada Division by the bidder as per the Tender Criteria.)

. Copy of the Income Tax PAN Card and Copies of the Income Tax Returns duly filed for the

last 3 years.

GST Registration Certificate and last 6 months upto date returns.a
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. Copies of work orders and expertise ur respect ol rnanaging at least three single event

Exhibitions, Similar Herbal Fairs/ Trade Fairs of Gort. Bodies PSUsi Statutory Corporations in

Odisha of Govt. Organisations having minimum r.alure of Rs.20.00 lakh in the last 3 years (including

current year). Bidder must show and submit the Photo copies. CDs thereof showing credential of

experience in organising/ management of Exhibitions, Similar Herbal Fairs/Trade Fairs of Govt.

Bodies/ PSUs/ Statutory Corporations in Odisha.

. Copies of the Annual Audited Balance sheets filed with Income Tax Dept and Registrar of

Companies (For Companies registered under Company's Act), showing a Minimum Annual Tr-rmover

of Rs.20.00 Lakhs in the last three financial years consecutively.

. Copies of Partnership deed / Incorporation ceftificate in case of Private limited companies.

o Authorisation letter/ copy of Resolution in order to authorise a particular parlner/ Director to

sign the Tender and parlicipate the bid.

o A cerlificate by the bidder to the eft-ect that the Firm/ Company/ Organisation has not been

'black listed' by Govt. or any Govt. organisation till date, and no criminal case is pending against the

firm or its owners.

Layout Plan as per SMPB requirement detailed in the tender document.

Undertaking as specified in item No.19 as per Annexure-3.

o A1 Undertaking on non-stamped paper must be fuinished by the Event Manager mentioning

therein that:-

A. Ensure IOO% booking and occupancy of stalls as per the SMPB's Criteria shall be

accomplished by the event manager on behalf of Divisional Forest Officer, Rayagada. It is the sole

responsibility of the firm.

B. Stall rent collected shall be deposited with the Divisional Forest Officer, Rayagada before

commencement of the Fair as per mandate of State Medicinal Plants Board (SMPB).

Number of participants and Fee towards stall rent will be as tbllorvs. Preference should be given for

ensuring required nos. of participants in different category as detailed below. No stall other than the

category mentioned will be allowed. Deviation will be strictly viewed and if booking is done by the

Event manager, It will be decided as non-occupancy at the risk of the Event Manager.

s1.

No
Category

No. of
Stalls

Fees for
Participation

1 Traditional Healers (Vaidyas,Unani etc) 35 1,500/-

2 SHG/VSS J 1,500/-

J Pharmaceuticals Co /Manufacturers etc 4 3,000/-

4 Medicinai Plants Traders 2 3,000/-

a
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5 NGOs 1 2,0001-

6 Govt. / PSUs 2 2.500/-

7 Medicinal Plants cultir.ators fanners 2 1,000/-

8. Yoga Stali 1 s00/-

Total 50

C. Stall rent collected by the event manager from the parlicipants shall not be more than the rate

trxed by SMPB as above and the total cost obtained must be deposited by the 2"d day of the event

period with the DFO, Rayagada Division.

. Payment of the bil1s will be as per the actual occupancy of the stalls only on a proportionate

basis ancl no palments shall be made tor,vards the constructiorV management of unoccupied or empty

stalls and the deduction is in proporlion to total cost of the Tender.

B) Cover - 2 (Financial Bid) should contain the following:
Financial bid as per Annexare -2

3. Technical bid and Financial bid are to be placed in two separate sealed envelopes (clearly

super scribing o'Technical Bid for hiring services of Event Management" and ooFinancial Bid for

hiring services of Event Management?' respectively) which in turn are to be placed in one bigger

( Wax/ Tape sealed only) cover super scribing on the cover as "Quotation for Regional Kalinga

Herbal Fair, Rayagada Divis ion 20220'23" .

4. The bids of the parlies whose Financial Bid is not in a separate sealed cover or the rates quoted

by them find mention in the Technical Bid shall be rejected forthwith. The financial bids of only those

bidders shall be opened whose Technical Bids are for-rnd to be eligible.

5. Bid shail be submitted rvith a forwarding letter on the letter head of the bidder/ agency duly

signed and stampecl by authorised signatory on each page to ensure the compliance of scope,

serv'ices and general terms and condition of the tender under reference.

6. No overwriting, corections and cutting is permitted.

7. The Bid validity should be 90 days from the specified date of closing.

g. The bidder shall submit the plan and design of the proposed area duly earmarking the arangements

along ',vith the Technical Bid. However, plan may subsequently be changed as pff advice and as per

the convenience of the DFO Rayagada Division. The scope and requirement of the work shall be

increased or decreased by the said Authority/ as per requirement given by SMPB fi'om time to time.

9. The selected bidcler shall aot in a transparent manner tbr the event and shall not in any way act in

the manner that is detrimental to the interest and reputation of the office of the Divisional Forest

Offi cer, Rayagada Division.

10. No undeftaking or application shall be enterlained in the bid for submitting any document at

the time of opening of the bid or later.
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11. Documents which are not subrnitted insrde tire bids wili not be added or entedained at the time

of opening of the Bids

12. (The completety filled bid documen! duly sealed should be addressed to 'oThe Divisional

Forest Officer, Rayagada Division and should reach the Office on/ or before 16:00 flrs of 12th

December,2022 by registered post or Registered Couriers or try the bidder himself with valid I-

Cards or through Authorised Person of the bidder with an authorisation Letter and valid I-

Card. First the Technical bids be onened at 16.30 Hrs on 12 h December"2022 and only those

financial bids which have Technically Qualified willbe opened next.)

13. No reasons fcrr delay in delivery of bids in D.F.O. Rayagada Division Oftlce shall be

enterlained.

14. Divisional Forest Officer, Rayagada Division Office shall not be responsible for postal or any

other delays. Bids received in an envelope that is damaged/ tom or merely stapled will be summarily

rejected.

15. Bidders or their authorised representatives, duly authorised in writing on letter head of the

company, will have to be present at the time of opening of the Bids. At the opening of the Technical

Bids, they will have to produce all the original Credentials, copy of which have been enclosed with the

Technical Bids, such as Vl/ork Orders, Related Work Completion CertiJicates, Goods Service Tcx (

GST) & Income Trer Returns, etc for verification. Failure to produce the Originals shall lead to the

disqualification of Technical Bid.

16. If the date of tender opening, by any chance happens to be aholiday, the tender willbe opened on

the next working day at the stipulated time.

17. Arvard Criteria: The work sha1l be ar,varded fo the technically qualified bidder/ agency quoting

the lowest amount in the Financial Bid. In case the lowest amount thr.rs quoted is identical in case of

more than one bidder. then the contract will be arvarded to the bidder whose experience in conducting

such event is more.

18. Any form of canvassing shall lead to disqualification in bidding. The DFO, Rayagada reseles the

absolute right to hold the Fair as and when necessary and deciding the venue and timings and to

accept or reject anylall bids without any fui1her notice or intimation to the bidders, without assigning

any reasons.

19. The selected bidder shall undertake to abide sincerely by all rules, regulations and laws of land

regarding their responsrbilities to manage the event and shall agree to be held liable and responsible

for any such violation directly or indirectly related to their responsibilities for the event.

20. Budgetary limit: Rs. 09.00 Lakh.
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21. Event managers must have sound and ri holesome e\perience in organising such Exhibitions

and other sr-rch Herbal Trade Fairs of Goverrurents. PSL-s. Statutory Govt. Boards / Corporations etc.

22. Payment Terms: The Final payment shall be made by'the DFO, Rayagada or his sub disburser

after sLrbmission of invoice and rvill be released through A/c payee cheque / RTGS / NEFT after

deducting IT & GST TDS as applicable. No advance will be given, however payments will be released

on successful completion of lvork in the following manner.

(i) 25o/o on construction of stalls (to be completed one day before the day of inauguration
ofthe function.)

(ii) 15% on successful inauguration.
(iii) 15% on compietion of two days of the fair.
(iv) 15% on completion of the fair
(v) Balance on removal of material (Infrastructure) from the ground.

23. SMPB reserves the right to reject any or all of the bids or accept them in part or to reject lowest bid
without assigning any reason thereof. Unrealistic quotes of throw away prices without proper
assessment and application of mind shall be rejected by the committee.

24. Bidder will provide good quality Event Management Serice, up to the mark as per scope of work/
schedule of requirement.

25. Cancellation by default:
The Divisional Forest Officer, Rayagada may, without prejudice to any other remedy for

breach of work order, by written notice of default sent to bidder, cancel the work order in whole or
pafi-

(a) If the Bidder/ agency fails to provide selices within the time period specified in the w.ork
order.
If the Bidder/ agency fails to perform any othet'obligations under the work order,(b)

26. Forfeiture of ENID/ Security deposit etc. :

If the successfi-rl bidder / agency refusesr' fails to accept Work Order issr-red by SMPB or the

r.vork order assigned to the agency/ bidder are not done as per the scope of work/ schedule of
requirement, EMD/ Security Deposit r,vill be forfeited. The work wili then be allotted to the L2 bidder
and the financial loss sustained shall be recovered fiom the L1 bidder.

27. Rejection of the bid:
(a) The bidder is expected to exarnine all instructions, formats, tenns & conditions, and scope of

work in the bid document. Failure to fuirrish complete information or false information/

documents shall result in rejection of bid.

(b) In respect of interpretation/ clarification of this bid document and in respect of any matter

relating to this bid document, the decision of SMPB ar-rthority sha1l be final.
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(c) The bidder will have to fumish the reqr-usite document as specified in the bid docurnent, failing
which the bid is liable to be rejected.

(d) The bids without EMD will be surnmanll.rejectecl.

(e) The bids received after specified date & tirne shali not be considerecl.
(f) The bids received through faxi ernail or any other mode other than specitie<l in the tender

document shall not be considered.

(g) Quoting a Bulk rate for the totai fair r.vithout item -wise breakup shall lead to rejection.

28. Blacklisting: Company/ Firm blacklisted by Government/ PSU/ Corporate organisation are not
eligible to parlicipate in the bidding process. If at any stage of bidding process or during the currency
of work order, such information comes to the knowledge of SMPB, it shall have right to reject the bid
or cancel the work ordet, as the case may be without any compensation to the bidder.

29. Arbitration:
All disputes or ditference .,r,hatsoever arising between the parlies out of or relating to the

meaning and operation or effect of the work order or the breach thereof shall be settled by ret-erence to
the arbitration as per Indian Arbitration Act.

30. Force lVlajeure:
If at any time during the continuance of the agreement, the perfbrmance in whole or in any parl

by either parly of obligation under the agreement shall be prevented or delayed by reasons of any war,
hostile acts of the enemy, civil commotion, subrogate, fire, cyclone, floods, earlhquakes, explosions,
epidemics, strikes and quarantine restrictions by acts of God, (hereinafter ref.erence to as

eventualities), then provided notice of the happening of any such eventualities is given by either parly
to the other within two days from the date of occur:rence thereon, neither party shall, by reason of such
eventualities be entitled to terminate this contract agreement nor shall either parly have any claim of
damages against the other in respect of sr.rch non-performance or delay in performance. perforrnance

of the contract agreement shall, however be resumed as soon as practicable after such eventuality has
come to an end.

I have read and understood all terms and condition and agreed upon.

Date:
Place: Signature & Seal of the Bidder

' Advertised in 2 Leading Odia and one National News daities Published from Odisha.
o Notice Board of the office of the Divisional Forest Officer, Rayagada Division and the
State Medicinal Plants Board office at Sahid Nagar
. At the website www.odishaforest.in or https://rayagada"nic.in
o Contact Telephone No. und E-Mails:- 06856-222056, 225056, Mob- +91 Bg1Z5gg1g2,

dfo.rayagada@pdishagov,in
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1. Name of the Tenderer (Organisation)

2. Name of the Owner/ ProPrietor

3. Name of the Ar"rthorised representative

4. Business Address for Communication

(Registered Office & Branch Office)

( Please enclose thc Electnc BilliTelephone Bill of youl business address)

5. Contact Telephone No. and E-Mail ID :

6. PAN Card No. :

7. GST No. :

8. List of the documents submitted with Tender Paper :.

a)

b)

c)

etc.

I declare that the particulars furnished above are trure to the best of my

knowledge and I accept all the terms & conditions of this tender without any objections.

ANNEXTIRE.l

OFFICE OF THE DIVISIONAL FOREST OFFICER: RAYAGADA DIVISION

61$1fl AAIUAIAIC" Cldq l6'fl :6t1fl6lql afi''61o, alfl6lgl
(ph. 06856- 222056, 225056. 'e'-mail: dforg,la 1 7@gmail.con-r & dfr.r.raya.qadaroodisha gov tn)

TEND APPLICAT[O FORM

Space tbr
Recent passpofi

size photograph

of the Tenderer

duly attested by

gazetted olficer

Full Signature of the Tenderer

With Full Postal address and Mobile Number
Place
Date:
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ANNEXURE-2

Letter Head of the firm

Financial Bid
Items of Expenditure in KALINGA IIERBAI FAIR 2022-23, Rayagada Forest Division

st.
No

Items-wise detailed Works in the Event Quoted Amount
(Rs.)

1 GROLTND PREPARATIONS
Ground Preparations, cleaning & Levelling charges etc

2 INSTALLATION OF INFRASTRUCTURE
' 50 numbers of waterprool roof stalls of dimension 1Oftx1Oft having ner,v

rvhite cloths covering three sides rvith metallic/ r,vooden barrier in the back side
lor protection and platfbm, racks, wooden counter table with 4 Nos of chairs
per stall.
' 2nos. of Stalls for demonstration of equipments and fiee health check -up
camp by deparlment of A\USH lvith infra-structure required.

' 2 nos. of stalls for SMPB Office-cum-Heip f)esk with all otficial
equipments like tables, chairs, computer/ Lap top r,vith intemet facility, sofa lor
VIP guests, sound system, microphone etc with 2 nos. of attendants.

' Green mats of 30 ft. r,vidth in both sides of entry gate to KHF and of 15

feet rvidth in tiont of all stalls in descent manner.

' A suitable hall at the venue with appropriate logistics accofi)modating
200 to 250 guests and participants for conducting conference and workshop.

' A stage of dimension 40 ft x 20 ft with decent backdrop for inaugural
ceremony, cultural prograrnmes and closing ceremony. Provision of a green
room by the side or backside of the Stage for guests / arlists. Provision of 100
Numbers of good type chairs and public addressing system in t-ront of the stage

and ten in the green room.

' Provision of a Hygienic Food Couft on the ground with adequate number
of dining tables, chairs, dining plates, drinking glasses, paper napkins etc r,vith
good looking green mats on the floor.

' Medicinal Plants Photo Gallery (With 100 Numbers of Photos &
Frames).
' A well stocked t-enced Demo Herbal Garden of 25ft x15 ft r,vith minimum
50 important and flagship Medicinal Species mentioning necessity for different
diseases and looking like natural garden r,vith required no of attendants to meet
peoples query.
' Diagrammatic representation of drugs for different diseased body organs
(size 7'x6') with well covered roof and 3 side rvalls able to face nonnal r.vind

flor,v.
' Fire safety management as per Gor,.t. rules and provision of law for entire
4 days.

Sufficient entry and exit gates, out of which one will be ethnic gate

Provision of barricade around the venue.
' Separate provision of toilets and sulficient 'uvater provision fbr both gents
and ladies.

-) BREAKFAST. LUNCH. DINNER AND SNACKS ETC.

Highly Hygienic, Modest but Sumptuous Vegetarian Food for 4days
4 BOOKS. BROCHIIRES AND CERTIFICATE ETC

Event and Venue specific brochures:3,000 Numbers

Printing of 200 nos. of Invitation Cards rvith progranrme and distribution

8
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' Printing of Certificate u'ith legible unting and distribution of cerlificates
fbr ali participants and ar,vardees as under

Stall par-ticipants =120 Numbers

Ar'vardees : 7 Numbers

Correctional errors : 3 Number
Total:130 Numbers

' Printing of 20 nos. of VIP pass for vehicles involved rvith the Regional
KHF,2O2I

100 sets of Biodegradable paper fblders containing Note Pad, Dot pen
etc. for providing to press/ media and other dienitanes during the Inaugural and
C1o smg ce{emorues.
' 25 nos. of Prescription Pacls of 22 cm x 13 cm size having 100 pages
each rvith SMPB Official Logo for A\USH Doctors attending Free Heairl-r
Check up Camps duly approved by SMPB before 3 days of opening ceremony
ofKHF.
' Shields, trophy and uttariya etc. for 7(seven) Arvardees (one each out of'
category mentioned above).

' Provision of guest specitic flo.,ver bouquets fbr guests and resource persons
attending Seminar/Workshop, Inaugural and closing ceremony

) PI,IBLICITY NIANAGENIENT AND COORDINATION OF EVENT
After placement of work, the detctils to be submitted to SlvtPB before 3 tlctys of
clntmenc eme nt of t he .fh i r.

50 Scroll per day in 5 nos. Renowned TV channels

' Inserls in News papers lor total 5 days : 1 day before the tair & 4 days
during the fair days (leaf lets in total 10,000 Numbers)

6 FLEX BANNEBS.KIOSKS
' Flex Banners r,viththeir individual facia of 10 t1x4 tl for all 50 stalls and
Free Health Check up Camp, Office-cum-He1p Desk ol SMPB etc. as per the
prescription of SMPB including sta11 serial numbering.

' Conference Hall should be provided rvith public addressing system and
displayed r,vith flex banners of iVledicinal plant species, previous year herbal fair
photos and day-rvise conference-specific banners as per mandate of SMPB.

I-cards to all participants and otllcial staff (approximately 2210 paflicipants
+ 30 others 270) duly signed by the DFO, Rayagada.
(b) Cost tor,vards remuneration @ Rs. 750/- per.Resource Person for 3 days.(3
days X 3 Resource Person) during conf'erence/workshop

7 CIJLTIJRAL PROGRAMMES
' Traditional folk dance duly r,vell dressed r,vith drum music prevailing
Sambalpuri music in both inaugural & ciosing ceremonies.
' Appropriate Cultural and Entefiainment Programmes for all evenings.
(TOTAL 4 DAYS) Like traditional dance & melodious songs in consonance
with local culture. Progran-une of each day r.vith time to be submitted 5 days
before comrlencement of l-air approval.

8 LIGHT, SOfrND, VrDEO ETC.
'JBL-SRX speakers - B, JBL Monitors with matching amplifiers - 2, Cordless
Microphones (Shure /Soney /Senl-reiser / Studiomaster) - 3, Eft-ect Processor,
Equalizer, Mixer, Digital Set up, Snake Cables, Sub-Woof-er (Bass Bin) with
QSC power and any other necessities fbr Sound System

Adecluate, appropriate and spot-specific light system fbr ground, stage,
conference hall, SMPB Office.

Video and Photo coverase for all parts of- events lor 5 days.
' 2 nos. of LCD Projectors with Two large display screen and 2 nos. of

operators.

9
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9 R
Sor-rndless generator lbr emergenc,v power-sheclding including fuel and

Supply of 1 000 no of herbal teas free of cost to the visi.tors daily during

evening hours in smal1 disposablei biodegradable cup S thror.Lgh direct

of the staff of DFO Ra

First Aid Centre for emergencv treatment with 1 no. Allopathic Doctor and

a Pharmacist for all 4 Doctor CDMO.

Moderate comfortable accommodation lbr t\'vo persons per stall fbr six

(5) days nearer to Venue.

10

11

T2

Providing convevance to the participants from place lodging to fair (@,2

Persons/Stall

Deployment of two assistant's .One of them to the Help Desk and

another tbr the otfice room created.

13

Deployment of adequate number of assistants for management ol

conl-erence hall, stage, health check-up camP etc.

' Provision of Drinking Water jars

the stails, conference hall , ofhce, health
rvith disposable
check-up campr

glasses to each line of
dining location etc.

Provision of 2 Nr-rmbers of dustbins to each line of the stalls, conf-erence

hall, SMPB office, health check uP etc

of Karmachttris to the all clean.

t4
Round the Clock Fire fighting measures AS per Govt nrles and regulations

in the state with devoted SCTV1CC of Fire and water

Round the clock adequate Security guards deployment from Registered and

Reputed Agencies. The security agency should ensure that no participants,

officials etc. enter 1n to the venue r,vithout mask.

N
Proper samtrze should be made at the entrance of the venlre to all the

visitors etc AS Goverhment Rules

Pennission from TPSODL by Ofticial deposits for Ground lighting,

decorative light fittings and appropriate Stall lighting.

Event Insurance Parlici and etc

A11 necessary and statutory pemissions from government depaftments

for organising the event.

15

16

t7

Any other and a1l other related / miscellaneous Activities/Works

to the event.

Ensuring attendance of participants and Resource persons for each

conference during the Fair

Event Management and Coordination charges.(to be given to event

GRAND TOTAL and words

Place:
Full Signature, Seal and Address of the

Bidder with Mobile No:
Date:

10
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ANNEXURE-3

UNDERTAKING

I/We . hereby unclefiake to abide sincerely by all rules, regulations

ancl laws of land for the responsibilities assigned by the Divisional Forest officer, Rayagada

Division to manage the event and shall agree to keep myself/ ourselves liab1e and respousible for

any violation directly or indirectly relate<l to the responsibilities for the event. The COViD

guidelines of Government will be tbllowed scrupulously'

Date:

Place Signature & Seal of the Bidder

END OF THE TENDER DOCUMENT AT THIS 11]I AGE

No /lF (Accts.) 22512022

Dated, Rayagada the 01't Degember'2022

Copy forlvarded to
1. The Chief Executive, State Medicinal Plants Board, Odisha, Rhubanesr'var for favour of kind

information and necessary action with a request to publish the notice in the Notice Board of SMPB'

2. The Regional Chief Conservator of Forests, Kbraput Circle for kind infbnnation and necessary

action.

3. The Addl. PCCF (IT &GIS), O/o the PCCF, Odisha for kind infbrmation and necessary action. He is

requested to publish the tender clocument in the rvebsite of Forest Department- wrwv.odishaforest'in'

4. The Collector and District Magistrate, Rayagada fbr kind information.

5. The OIC, NIC Rayagada with a request to publish the tender in bttps:/lrayagada.nic.in

6. All Asst. Conservator of Forests / Forest Range Oftjcers of Raygada Forest Division.

7 . Tender File No. lF (20512022)

1-1,

,ini,ioN::*.1Elah
&R"y"U"da 

Division.


